
To 

Dear ,

On behalf of , I am delighted to extend a warm welcome to you as . We are thrilled 
to have you join our community and look forward to building a successful and rewarding partnership together.

Contact Name: 

Phone Number: 

Email: 

Name: 

Date: 

WELCOME LETTER

We have solid plans on financially funding your organization in order to achieve the goals and focus on the purpose and 
mission of the organization. We like to help you reach that goal by being part of our partnership program and assisting 
your organization towards success.

We like to congratulate you, your team, and your organization for reaching this milestone and we hope to continue this 
now and in the future.

Here are the details of your contact person in our organization, whenever you need assistance, please do not hessitate 
to contact;

Sincerely,

Sender
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