
I'm writing to formally notify you that I will be absent from work from  to  due to 
.

I'll provide a doctor's note or medical certificate when I return to work on .

Date: 

Department: 

Email: 

Phone: 

Sick Leave Letter
To whom it may concern,

I'm requesting sick leave for these dates. My doctor has advised me to rest and take 3 to 5 days off.

Please get in touch if you need any clarification about this letter.

Thank you for your understanding.

Sincerely,

Signature

Name: 
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