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Dear  

In reference to your submitted letter on 

, We are sending you this letter to notify you of your acceptance and therefore agree to relieve you from your duties as 
 beginning 

Relieving Letter

On behalf of the management, we would like to thank you for your service. Your contribution to the greater growth and 
success of the Company will always be appreciated.

Wish you all the best in your future endeavors.

All the best,
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