
Date: 

This Notice of Default ("Notice") is issued by  ("Sender") to 

 ("Recipient") regarding the Recipient's failure to perform certain obligations under the agreement identified below.

Agreement Title: 

Agreement Date: 

Reference Number (if applicable): 

Notice of Default
TO

FROM

Subject Notice of Default

The purpose of this Notice is to formally advise the Recipient of the alleged default, identify the contractual obligations 

that have not been fulfilled, specify the corrective action required, and provide an opportunity to remedy the default 

within the time stated in this Notice.

1. Description of the Default
The Sender has determined that the Recipient has failed to comply with one or more obligations under the Agreement. 

The alleged default is described as follows:

The Sender believes that the above conduct constitutes a default under the terms of the Agreement.

2. Supporting Facts
The Sender relies upon the following facts in support of this Notice:



The Recipient is provided until 

The Recipient shall provide a written response to this Notice no later than 

3. Required Corrective Action
To remedy the default, the Recipient is required to complete the following actions:

Required Action Completion Deadline

All corrective actions must be completed in full and in accordance with the requirements of the Agreement.

4. Opportunity to Cure

to fully remedy the default identified in this Notice unless a different period is required by the Agreement.

If additional information is necessary to complete the corrective action, the Recipient should promptly notify the Sender 

in writing before the expiration of the cure period.

5. Continuing Obligations
Unless otherwise stated in writing, all obligations under the Agreement remain in effect during the cure period. The 

issuance of this Notice does not suspend any continuing contractual responsibilities of either party.

6. Consequences of Failure to Cure
If the Recipient fails to remedy the default within the applicable cure period, the Sender may exercise any rights or 

remedies available under the Agreement or otherwise available under applicable law. Such actions may include 

termination of the Agreement, recovery of damages, suspension of performance, withholding of payments, or any other 

remedy permitted by the Agreement or law.

Nothing contained in this Notice shall be interpreted as limiting any rights or remedies that the Sender may possess.

7. Reservation of Rights
The Sender expressly reserves all rights, claims, remedies, defenses, and causes of action arising from or relating to the 

default or the Agreement. Delivery of this Notice shall not constitute a waiver of any existing or future rights.

8. Response Instructions

. The response should include:



Contact Name: 

Company: 

Email: 

Telephone: 

Mailing Address: 

Name: 

Date: 

An explanation of the circumstances giving rise to the default, if applicable.

A description of the corrective actions completed or planned.

The anticipated completion date for any remaining corrective actions.

Supporting documentation demonstrating compliance, where appropriate.

Responses should be sent to:

9. Delivery of Notice
This Notice is delivered by personal delivery, certified or registered mail, courier service or email. Delivery shall be 

effective in accordance with the terms of the Agreement or, if the Agreement does not specify a delivery method, upon 

actual receipt by the Recipient.

10. Acknowledgment
The Recipient's acknowledgment of receipt confirms only that this Notice has been received. It does not constitute an 

admission of liability, responsibility, or agreement with the allegations described in this Notice.

Issuer Signature
By issuing this Notice, the undersigned certifies that they are authorized to provide this Notice on behalf of the Sender.

Sender
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